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Dear Tenderer 
 
RE: Roof Renewal Works Dunoon House and Caithness House 
 
You have been invited by Bemerton TMO to tender for the above contract. The information that 
you need to complete this tender exercise will be found in this document and any additional 
documents that have been uploaded to https://bemerton.wordpress.com/contracts/ 
 
The agreement will run for a period of 20 weeks. It is estimated that the contract will start on 1 
November 2015. 
 
The estimated total value for this service is £280,000 for the maximum 20 week term of the 
contract.   
 
This contract is being procured via a two-stage restricted procedure. 
 

 You successfully qualified at the pre-qualification questionnaire (PQQ) stage. This was 
backwards-looking and evaluated how organisations have performed to date, their 
financial standing and information about their history and expertise.   

 You are now being invited to submit a tender which is forwards-looking to evaluate your 
price and ability to deliver the contract as set out in the specification.   

 
All tender submissions must be returned via tender.submissions.only@bemerton.org by the 
date stated in the timetable in this document.   Any submissions that arrive late may not be 
accepted. Responses returned in any other format will not be accepted. 
 
Yours faithfully 
 
 
 
Alex Scorgie 
General Manager 
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1 Instructions 

 
Please ensure you read the document entitled “ITT instructions” before completing this 
document. 
 
2 Timetable 
 
The provisional timetable that Bemerton TMO plans to follow in the awarding of this contract is 
set out below.  Bemerton TMO reserves the right to change this timetable. 
 

Activity Date 

Closing date for questions <insert date> 

Closing date for submission of ITT <insert date> 

Site visits/interviews and/or presentations 
<insert date or delete row if not 
applicable for ITT stage> 

Anticipated contract start date <insert date> 

 
 
*NB: Organisations need to note the dates identified for site visits/interviews/presentations in 
the above timetable and ensure the appropriate representatives are available to attend. 
 
3 List of supporting documents 
 
This ITT comprises of the following supporting documents that were published with the PQQ: 

 

 ITT 1  Invitation to Tender Instructions 

 ITT 2  Invitation to Tender Return (this document) 

 ITT 3  Specification  

 ITT 4  Terms and conditions  

 ITT 5  Site map. 
 
 
4 TUPE 

 
You are advised to seek independent professional advice regarding TUPE implications 
for this contract.   

TUPE does not apply to this Contract.  
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Section 1: Supplier Information  
 

1.1 Supplier details Answer 

Full name of the Supplier 
completing the ITT  

 

Registered company address  

  
 

1.2 Contact details 

Supplier contact details for enquiries about this ITT 

Name  

Postal address  

Country  

Phone  

Mobile  

E-mail  

 
This contract is not being divided into lots, a single contractor will be appointed to carry out the 
works to replace the roof at Dunoon House and Caithness House. 

 

Section 2: Method Statements 
 
Bemerton TMO’s award decision will be made on the basis of the most economically 
advantageous tender. This will be identified using 70 % cost and 30% quality. 

 
The written submission ‘Method Statements’ will be scored to give a total quality score. The 
pricing schedule will be scored to give a total price score. The contract will be awarded to the 
tenderer who achieves the highest combined cost and quality score. 

 
If you are intending to use sub-contractors, please clearly indicate which aspects of your 
response relate to each participating organisation.  

 
By referring to sub-contractors in your submission, you agree that Bemerton TMOBemerton 
TMO may contact those sub-contractors at any stage of this process, in order to obtain further 
details concerning your bid.  You also agree that Bemerton TMO may supply any information 
you have provided in your bid to the sub-contractors. 
  

 
There are three equally weighted contract specific questions. Your answers to the Method 
Statements will be marked using the following 0 – 5 scale, scores will be multiplied by two to 
give a maximum score of 30: 
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Score  

0 There is no response to the question 

1 
An attempt has been made to respond, but does not meet requirements/solution 
does not cover any essential points 

2 The response/solution partially meets requirements (covers some essential points) 

3 
The response/solution meets requirements (covers all essential points, may have 
included clear examples) 

4 
The response/solution exceeds requirements (covers more than the essential 
points, giving clear examples) 

5 
The response/solution will add significant value (covers more than the essential 
points, giving clear thorough examples to illustrate how value will be added) 

 

QUESTIONS (2.1– 2.3) 
 

2.1 Question 

Answer How will you ensure that works delivered by your organisation and any sub-
contractors are carried out to an acceptable level of workmanship? Please 
outline quality checks, actions taken when work is found to be below the 
required standard, and staff supervision. 
 

Word count Insert your word count here 

 
Do not exceed 600 words 
 
Any words above the specified limit may be disregarded in Bemerton TMO's evaluation of 
your answer. 

 

2.2 Question  

Answer You will be part of a team of contractors delivering cyclical maintenance 
including the TMO, scaffolder, decorator and general building repairs. What 
will be your approach to cooperating and coordinating with other contractors 
on the team? 
 

Word count Insert your word count here 

 
Do not exceed 600 words 
 
Any words above the specified limit may be disregarded in Bemerton TMO's evaluation of 
your answer. 
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2.3 Question  

Answer The TMO want to start works as soon as possible.  Please outline your 
proposed programme schedule to enable work to start on site as soon as 
possible after appointment.  How will you react flexibly to unforeseen delays in 
the programme schedule and deliver the works on budget. In your answer 
please bear in mind you would be working alongside other contractors and 
delays may be outside of your control. 
 

Word count Insert your word count here 

 
Do not exceed 600 words 
 
Any words above the specified limit may be disregarded in Bemerton TMO's evaluation of 
your answer. 

 

Section 3: Priced Schedule of Works  
 
Please complete and submit the pricing schedule uploaded on 
https://bemerton.wordpress.com/contracts/.  
 
The cost element will be assessed by evaluating the submitted pricing schedule. Scores will be 
assigned to the prices by measuring each price against the average price of each element on 
the schedule, prices above or below the average price will be allocated a proportionate score. 
The lowest priced element will achieve the highest score to a maximum of 70. 
 
 

Section 4: Please complete and sign the following appendices 
Appendix 1 - Form of Tender 
 
To be signed by someone authorised to act for your organisation 
 
TO: Bemerton TMO 
 
I/We the undersigned hereby offer to provide Bemerton TMO the works that Bemerton TMO is 
procuring. I/we undertake to do this in accordance with the Conditions of Contract and the 
procurement instructions to Tenderers issued by Bemerton TMO in connection with this 
procurement at the prices that we have submitted in the enclosed Pricing Schedule. 
 
If this Tender that we are submitting is accepted by Bemerton TMO I/we agree to execute a 
contract on the terms issued by Bemerton TMO. I/we agree that, until such a contract is 
executed the Conditions of Contract and instructions to Tenderers issued by Bemerton TMO 
and the tender submitted by us including the prices stated in our Pricing Schedule together with 
Bemerton TMO’s written acceptance shall form the Contract. 
 
 

Contract price (words)  

Contract price (figures)  

Signature  
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Job title  

Name and address of 
tenderer 
(For a Limited Liability 
Company, the address of the 
Registered Office should be 
given.) 

 

Date  

 
 
 

Appendix 2 - Certificate of non-collusion, non-canvassing, and anti-

blacklisting 

 
To be signed by someone authorised to act for your organisation. 
 
Please sign the certificate below and also provide a certificate in the same format from each of 
your sub-contractors 
 
 
Dunoon House and Caithness House Roof Replacement BEM-0615(the “Contract”) 
 
(i) Statement of non-canvassing 
 
I/we hereby certify that I/we have not canvassed any member, Director, employee, 
representative or adviser of Bemerton TMO in connection with the proposed award of the 
Contract by Bemerton TMO, and that no person employed by me/us or acting on my/our behalf, 
or advising me/us, has done any such act. 
 
I/we further hereby undertake that I/we will not canvass any member, Director, employee, 
representative or adviser of Bemerton TMO in connection with the award of the Contract and 
that no person employed by me/us or acting on my/our behalf, or advising me/us, will do any 
such act. 
 
(ii) Statement of non-collusion 
 
The essence of selective tendering for the Contract is that Bemerton TMO shall receive bona 
fide competitive Tenders from all Tenderers. 
 
In recognition of this principle, I/we certify that this is a bona fide offer, intended to be 
competitive and that I/we have not fixed or adjusted the amount of the offer in accordance with 
any agreement or arrangement with any other person (except any sub-contractor identified in 
this offer). 
 
I/we also certify that I/we have not done, and undertake that I/we will not do, at any time any of 
the following acts: 
 
(a) communicate to a person other than Bemerton TMO, the amount or approximate amount 
of my/our proposed offer except where the disclosure in confidence of the approximate value of 



Bem-0615 

the Tender was essential to obtain insurance premium quotations required for the preparation of 
the Tender; or 
 
(b) enter into any agreement or agreements with any other person that they shall refrain 
from tendering or as to the amount of any offer submitted by them; or 
 
(c) offer or agree to pay or give or actually pay or give any sum of money, inducement or 
valuable consideration, directly or indirectly, to any person for doing or having done or having 
caused to be done in relation to any other offer or proposed offer, any act or omission. 
 
In this certificate, the word ‘person’ includes any persons and any body or association, 
corporate or unincorporated; and ‘any agreement or arrangement’ includes any such 
transaction, formal or informal, whether legally binding or not. 
 
I/we agree that Bemerton TMO may, in its consideration of the tender submitted by us and in 
any subsequent actions, rely upon the statements made in this Certificate of Non-collusion, and 
Non-canvassing.  
 

Signature  

Name  

Job title  

For an on behalf of  

Date  

 
 

Appendix 3 – Confidentiality agreement  
 
To be signed by someone authorised to act for your organisation 
 
1. Interpretation: 
In this agreement, the following terms shall have the meaning ascribed to them below, unless 
the context otherwise requires: 
 
‘Confidential Information’ Means all information which may come in to the possession of the 
recipient as a result of or in connection with the bidding for or negotiation of the Contract, 
whether oral or in writing, together with all such other information which relates to the business, 
affairs, developments, trade secrets, know-how, personnel, customers and providers of 
Bemerton TMO or information which may reasonably be regarded as the confidential 
information of Bemerton TMO, whether or not such information is reduced to tangible form or 
marked in writing as ‘confidential’. 
 
‘Bemerton TMO’  means Bemerton Villages Management Organisation 
 
‘The Parties’     means ‘Bemerton TMO’ and ‘the Recipient’ 
 
‘Recipient’     means [ insert name of tenderer ] 
 
2. Confidentiality 
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2.1 The parties hereby undertake: 
 
That the Recipient shall treat as confidential and not disclose or use other than in the bidding for 
and negotiation of a Contract (and ensure that all the Recipients employees, agents and sub-
contractors do not disclose or use other than in the bidding for and negotiation of the Contract) 
any and all Confidential Information. However this undertaking will not apply to any information 
which: 
 

(i) Is in or enters the public domain other than by breach of this Agreement; or 
(ii) Is obtained from a third party who is lawfully authorised to disclose such information; 

or 
(iii) Is in the Recipients possession without restriction in relation to disclosure before the 

date of its receipt from Bemerton TMO; or 
(iv) Is authorised for release by Bemerton TMO’s prior written consent; or 
(v) Is independently developed without access to the Confidential Information and other 

than in connection with the process of bidding for and negotiating a Contract; 
 
That any written documents or other tangible materials supplied to or acquired by the Recipient 
which embodies the Confidential Information in whole or in part will remain the property of 
Bemerton TMO and the Recipient will not obtain any right, title or interest therein. The recipient 
will promptly upon Bemerton TMO’s request destroy or return to Bemerton TMO all such 
materials, including any copies thereof, except as needed in order to meet legal or regulatory 
requirements; and 
 
To comply with the requirements of the Data Protection Act 1998 and, in particular, not to 
disclose any personal data other than at the express direction of Bemerton TMO. 
 
Without prejudice to any rights and remedies the Parties to this agreement may have, the 
Parties acknowledge that since confidential information is valuable and that damages may not 
be an adequate remedy for a breach of clause 2.1, a Party shall be entitled without proof of 
special damages to the remedies of injunction or other equitable relief for any breach or 
threatened or continuing breach of this agreement by the other Party. 
 
 

Signature  

Name  

Job title  

For an on behalf of  

Date  
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Appendix 4 - Schedule of confidential/commercially sensitive information 
 
To be signed by someone authorised to act for your organisation 
 
Please note it is in your interest to complete this Appendix in order to benefit from the protection for confidential information provided by 
Regulation 21 of the Public Contracts Regulations 2015.   
 
Bemerton TMO is an agent of Islington Council. As part of a commitment to transparency Islington Council is now publishing all spend over 
£500 each month.  This includes spend on contracts, so the successful organisation should expect details of spend against the contract to 
appear on Islington website www.islington.gov.uk. Bemerton TMO is also committed to publishing tender and contract documentation 
after contract award stage. Commercially sensitive information will be redacted from documentation. 
 
Notwithstanding the provision of the Public Contracts Regulations 2015 if a request is received under the Freedom of Information Act 2000, 
or the Environmental Information Regulations 2004 Bemerton TMO may be required to disclose any information contained in your proposal 
unless it falls within one of the exemptions in the legislation.  Please confirm below if any part of your proposal contains commercially 
sensitive information, or is provided to Bemerton TMO in confidence, and therefore considered to be exempt from disclosure. Note however 
that Bemerton TMO retains absolute discretion for determining what information relating to a request for information is to be disclosed. In 
doing so Bemerton TMO retains absolute discretion for determining what information it considers to be exempt from disclosure under the 
legislation 
 

1. Description of 
Information 

2. Commercially 
sensitive? 
 
Yes/No 

3. Duty of 
confidentiality  
exists?  
 
Yes/No 

4. Reason information is considered 
commercially sensitive/confidential 

5. Period during 
which information 
is considered 
commercially 
sensitive / 
confidential 

 
 

    

 
 

    

 
 

    

 
 

    

 

http://www.islington.gov.uk/
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Appendix 5 - Charter for Fairness and Equality 
 
As agent of Bemerton TMO supports the Islington Charter for Fairness and Equality. To assist 
us in this support we ask you to have this signed by someone authorised to act for your 
organisation 
 
1. We recognise, respect and value Islington’s diverse community and are committed to making 
Islington a fairer place.  
 
2. We shall promote good relationships between people of different backgrounds and lifestyles.  
 
3. We are committed to creating a borough where children and adults are free from poverty, and 
are empowered to take responsibility and make a positive contribution.  
 
4. We are committed to identifying, understanding and responding to the different needs and 
experiences of our community in order to narrow the gap in outcomes on the things that matter.  
 
5. We shall work in a way that takes into account the fact that people may have multiple 
identities and complex needs which may compound the inequalities which they face.  
 
6. We shall work in partnership to pool information and resources to ensure that there is equality 
of opportunity and access to services.  
 
7. We are committed to tackling discrimination and inequality in all the service areas for which 
we are responsible, including in our role as employers.  
 
8. We are committed to targeting our efforts to secure fairness and equitable outcomes in 
Islington.  
 
 
I, the undersigned, do hereby declare that<insert name of organisation)>supports the Bemerton 
TMO Charter for Fairness and Equality. 
 
 

Signature  

Name  

Job title  

For an on behalf of 
(To be signed by someone 
authorised to act on behalf of 
your organisation, preferably 
head of organisation) 

 

Date  
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Section 5: Sub-Contractor  
 

Appendix 6 - Declaration  
 
This declaration must be completed and signed by each sub-contractor referred to in the 
‘Method Statements’. 
 
Declaration (to be signed by someone authorised to act for your organisation) 
 
I confirm that, as far as I know, the answers given in this Tender Return (and any supporting 
modules) are correct. I understand that you will use the information to assess my organisation’s 
suitability to bid (alongside the lead organisation) for the contract.  
 
I confirm that I have read the method statements submitted by the lead organisation in this 
Tender Return and they are a true statement to my company’s experience and capability. 
 
As far as I know, the information in this Tender Return is accurate. I understand that giving false 
information could result in this Tender Returned being rejected. 
 
I accept that it would be wrong to try to influence staff or residents when they are awarding 
contracts. 
 
By signing this declaration, you agree that you fully understand what this means.  
 
If we find out that you (or someone acting for you, with or without your knowledge) have made 
any type of gift or promise (financial or otherwise) to get a contract or other agreement, or to 
prevent other people from getting a contract, we may cancel the contract and recover any costs 
from your company.  
 
Please note that if you fill in the Tender Return electronically using 
Tender.submissions.only@bemerton.org, we will consider that it has been signed electronically 
within the meaning of the Electronic Communications Act 2000.  
 
By signing by hand or sending us this Tender Return electronically, you agree that you fully 
understand what this means. If we find out that you (or someone acting for you, with or without 
your knowledge) have made any type of gift or promise (financial or otherwise) to get a contract 
or other agreement, or to prevent other people from getting a contract, we may cancel the 
contract and recover any costs from your company.  
 
 

Signature  

Name  

Job title  

For an on behalf of  

Date  
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Section 6: Declaration 
 
To be signed by someone authorised to act for your organisation 
 
I confirm that, as far as I know, the answers given in this Tender Return (and any supporting 
modules) are correct. I understand that you will use the information to assess my organisation’s 
suitability to bid for the contract. 
 
As far as I know, the information in this Tender Return is accurate. I understand that giving false 
information could result in my organisation’s bid being excluded. 
 
I accept that it would be wrong to try to influence staff or residents when they are awarding this 
contract. 
 
Please note that if you fill in the Tender Return electronically using 
Tender.submissions.only@bemerton.org, we will consider that it has been signed electronically 
within the meaning of the Electronic Communications Act 2000.  
 
By signing by hand or sending us this Tender Return electronically, you agree that you fully 
understand what this means. If we find out that you (or someone acting for you, with or without 
your knowledge) have made any type of gift or promise (financial or otherwise) to get a contract 
or other agreement, or to prevent other people from getting a contract, we may cancel the 
contract and recover any costs from your company.  
 
 

Signature  

Name  

Job title  

For an on behalf of  

Date  

 
 
 
 


